








Support for the Nursery Lead Practitioner 

 Contribute to reports on key pupil progress and development.

 Contribute to the development of PEPs for children with special needs and disabilities.

 Provide feedback on learning activities and contribute to the school review and development
planning.

 Organise the learning environment and develop appropriate resources as required.

 Take initiative and respond flexibly to situations arising, taking positive action in line with
Foundation policies and ethos.

Support for the school 

 Develop and maintain effective professional relationships with other staff in the School and the
parents or carers.

 Contribute to the maintenance of a safe and healthy environment.

 When required, attend and actively participate in staff meetings.

 When required, attend and actively participate in school events outside of the school day for
example concerts, workshops, residential trips and open days.

 When required to be flexible in working with other parts of the Stephen Perse Foundation.

 Make suggestions for school events and help with the organisation of them.

Child and young person development 

 Fulfil all of the responsibilities and duties required by the Foundation’s policies on teaching and
learning.

 Develop and maintain an up-to-date knowledge and understanding of the areas of learning and
pupil support for key group.

 Use appropriate and creative teaching and classroom management strategies to motivate pupils
and enable each to progress.

 Track the progress of each pupil in your key group to plan for next steps, set expectations and
give constructive feedback.

 Work within the Foundation’s agreed discipline policy to anticipate and manage behaviour
constructively, promoting self-control and independence, at an age appropriate level

 Challenge and motivate pupils, promote and reinforce self-esteem.

 Help children develop their characters to give them the tools they need for lifelong learning -
confidence, resilience, self-motivation, enthusiasm, independence and curiosity about the world.

Safeguarding and promoting the welfare of the child 

 Be responsible for promoting and safeguarding the welfare of children and young people in your
class and come into contact with.

 Be aware of and comply with policies and procedures relating to child protection, health, safety
and security.

 Be able to recognise when a child or young person is in danger or at risk of harm, and take action
to protect them.

 Have an awareness and basic knowledge where appropriate of the most recent legislation.

Supporting Transitions 

 Provide all required documentation and evidence to ensure effective transitions between groups
and schools.

 Maintain appropriate records, both academic and medical, and inform management and
administrative staff of any changes to circumstances.

 Listen to concerns, recognise and take account of signs of change in attitudes and behaviour.



Multi-agency working (when required) 

 Show an awareness and knowledge of the range of other agencies/professionals that are
available to support the achievement and progress of pupils.

 Establish constructive relationships and communicate with other agencies/ professionals to
support pupil achievement and welfare.

 Work in a team context - forging and sustaining relationships across agencies and respecting the
contribution of others working with children, young people and families.

Sharing information 

 Work with other staff in planning, evaluating and adjusting learning activities as appropriate.

 Use clear language to communicate information unambiguously to others including children,
young people, their families and carers.

 Support liaison between managers and practitioners on site.

 Attend staff meetings, open days (one Saturday per year) and training days.

 Participate fully in professional development activities to develop practice further, sharing the
learning from these as appropriate.

 Make an active contribution to the policies and aspirations of the Foundation.

Administration/Other 

 Organise and manage an appropriate learning environment and resources.

 Be responsible for every child in key group’s wellbeing and maintain the attendance registers
accurately.

 Fulfil all of the requirements and duties set out in the current pay and conditions documents
relating to the conditions of employment.

 Achieve any performance criteria or targets arising from the Foundation’s performance
management arrangements.

 To support, cooperate and work effectively with colleagues and positively promote developments

in policies and procedures.

 To undertake any other aspects of work within the Nursery according to need.

Equalities 

 Ensure services are delivered in accordance with the aims of the Equality Policy Statement.

 Develop own understanding of equality issues.

General Responsibilities 

• Act as an excellent ambassador for the Foundation at all times.

• Build and maintain good working relationships with all Foundation colleagues.

• Assist as necessary in other Foundation areas at peak times.

• Work at all times towards the aims and goals of the Foundation and any individual objectives and
targets you may have agreed.

• Proactively identify areas for improvements within the Foundation.

• Actively promote the Foundation’s Equal Opportunities Policy, encouraging staff awareness and
participation in all areas.

• Act in accordance with the Data Protection principles at all times.

• Adhere at all times to Foundation operational and employment policies and procedures.

• Take care of your own health and safety and that of people who may be affected by what you do
(or do not do).

• Cooperate with others on health and safety, and not interfere with, or misuse, anything provided
for your health, safety or welfare.

• Follow the training you have received when using any work items the Foundation has provided.

• Adhere to the Foundation’s Privacy Notice and ensure private and confidential data is kept secure
and disposed of in the appropriate manner.

This job description is not necessarily comprehensive and the position holder will be required to carry 
out such other duties as may reasonably be required within the general scope and level of the post. 



Essential Desirable 
Assessment 

Method 

Qualifications Full and relevant Level 3 
qualification (or working 
towards) 

Evidence of recent EYFS 
relevant training 

Paediatric First Aid Application Form 

Production of the 

certificates at 

interview 

Knowledge & 
Experience 

Experience working as key 
worker with children in EYFS 

Experience of working within 
and implementing the EYFS 
statutory framework 

Able to provide a fun and 
learning-rich play based 
experience for young children - 
both indoors and outdoors 

Able to demonstrate 
enthusiasm, energy and 
creativity in their planning and 
teaching 

Able to demonstrate flexibility in 
their classroom practice 

Able to effectively work with key 
workers, line manager and work 
effectively in a team 

Experience of the outdoor education 
environment and enthusiasm to take 
learning outside  

Experience of using iPads and Google 
Suite (Drive, Mail, Calendar, Classroom) 

Knowledge of working with SIMs database 

Experience of thematic planning 

Experience of incorporating children’s 
interests in the learning environment and 
experience 

Innovative use of resources as part of 
continuous provision 

Experience of assessing and tracking 
progress using Ages and Stages of child 
development 

Knowledge of Tapestry 

Committed to pupils attaining the highest 
possible levels of achievement 

Experience of teaching children with 
English as an Additional Language 

Application Form 

Skills & 
Aptitudes 

A good communicator with 
adults and children 

Able to work harmoniously and 
effectively with all members of 
the Stephen Perse Foundation 
community 

Able to think outside the box 

Committed to own professional 
development 

Ability to support other staff in leading 
Continued Professional Development 
sessions using expertise 

Interview 

Personal 
Attributes 

Professionalism and integrity 

Commitment to the ethos of the 
school 

Creativity and ability to adapt 
quickly to changes  

Dedication, enthusiasm and 
energy 

A love of the outdoors! Interview 

Person Specification



https://www.gov.uk/government/publications/teachers-standards
http://www.stephenperse.com/recruitment
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